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HARASSMENT

The Allen-Bowden School District is committed to providing all students and employees with a safe school
environment in which all members of the school community are treated with respect. Harassment is unlawful
discrimination and will not be tolerated. Both state and federal law specifically prohibit harassment of employees and
students in connection with their employment by or enrollment in schools.

It is the policy of Allen-Bowden School District to prohibit, without qualification, unlawful harassment based on real
or perceived race, color, religion, national origin, sex, sexual orientation, or disability. Students, employees and board
members of the District have a duty not to harass on the above listed grounds.

This policy sets forth the rules to be followed by all students, employees and board members of the district with regard
to the issue of sexual harassment. Harassment of students or employees of either sex by employees or other students
of the same or opposite sex is strictly prohibited. All students, employees and board members are strictly prohibited
from

engaging in any form sexual harassment of any student, employee and applicant for employment, vendor
representative or patron of the district.

Sexual harassment is prohibited regardless of whether or not the harassment occurs inside or outside the classroom.
For example, sexual harassment is prohibited during school hours, extra-curricular activities, school-sponsored events,
field trips, athletic competitions, and in the cafeteria, classroom, hallways, and school buses. Harassment is prohibited
in both academic and non-academic settings.

Definitions

“Employees” means any person who is authorized to act on behalf of the district, whether that person is acting on a
temporary or permanent basis, regardless of whether or not the person is compensated. Employee denotes all staff of
the school, both full-time and part-time, and includes board members and school volunteers.

“Student” means any person who is enrolled in any school participating in a program of the District.

“Sexual Harassment” is a form of unlawful harassment which means unwelcome sexual advances, requests for sexual

favors, or other verbal or physical conduct of a sexual nature. Sexual harassment also includes conduct that is criminal
in nature such as rape, sexual assault and stalking.

A. Sexual Harassment of an Employee of the School District

“Sexual harassment” is defined as unwelcome sexual advances, request for sexual favors, and other verbal or
physical conduct of a sexual nature by one employee toward another employee with:

1. Is made an explicit or implicit term or condition of an employee’s employment; or

2. Isused as a basis for employment decisions affecting that employee; or
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3. Has the purpose or effect of unreasonably interfering with an employee’s work performance, or
creating an intimidating, hostile, or offensive working environment.

B. Sexual Harassment of a Student of School District

“Sexual harassment” is defined as unwelcome sexual advances, requests for sexual favors and other
unwelcome verbal or physical conduct of a sexual nature by any person toward a student which:

1. Is made a term or condition, either implicitly or explicitly, of obtaining an education; or
2. Is used as a basis for decisions affecting an individual’s education; or

3. Has the purpose or effect of substantially interfering with a student’s educational performance or
creating an intimidating, hostile, or offensive learning environment.

In order to constitute sexual harassment, the conduct at issue must be unwelcome. Sexual conduct between and
elementary age student and an adult employee will not be considered welcome. In addition, conduct between a
secondary age student and adult is presumptively unwelcome.

Examples of Sexual and Other Harassment

Examples of sexual harassment include, but are not limited to: unwelcome touching, crude jokes or pictures,
discussions of sexual experiences, teasing related to sexual characteristics, pressure for sexual activity whether written,
verbal or through physical gestures, display or sending of pornographic pictures or objects, obscene graffiti, and
spreading rumors related to a person’s alleged sexual activities. For example, demeaning comments about a student’s
ability to excel in a class historically considered a “boy’s” or a “girl’s” subject may constitute sexual harassment.

Examples of harassment because of race, national origin, religion or disability include, but are not limited to: slurs,
epithets, insults, jokes or derogatory comments; verbal or physical abuse of a person; intimidation (physical, verbal or

psychological); or impeding or blocking movement of a person.

This prohibition against sexual harassment does not preclude legitimate, nonsexual physical contact such as the use of
necessary interventions to avoid physical harm to persons or property.

Penalties

Penalties shall be imposed based on the facts taken as a whole and the totality of the circumstances such as the nature,
extent, context and gravity to such activities or incidents.

Any employee engaging in sexual or other harassment will be subject to disciplinary action, including but not limited
to suspension, demotion, forfeiture of pay or benefits (as permitted by law) and termination.
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Any student engaging in sexual or other harassment is subject to any and all disciplinary action which may be imposed
under the school district’s student discipline policy.

Reporting to School District

A. By Students

The District encourages students who have been sexually or otherwise harassed or who know of sexual or
other harassment to report the claim. Students should report any incident of sexual or other harassment to any
teacher, guidance counselor, school administrator, superintendent, or board member.

B. By Employees
Any employee of Allen-Bowden School District who witnesses, overhears, suspects or receives a report of
harassment shall immediately report the incident to either the superintendent or any board member of the

District. If the report of the incident occurs after normal school hours, an employee should contact the
superintendent or any school board member at home.

C. The Report
If possible, the report should be made in person or in writing, signed by the reporting party.
However, in order to encourage full, complete and immediate reporting of such prohibited activities, any
person may report such incidents anonymously in writing by mailing the reports to the personal attention of

either the superintendent or a board member.

All reports should state:
1. The name of the alleged harassing student, employee, board member, or other person;

2. The person(s) being harassed;

3. The nature, context and extent of the prohibited activity;

4. The dates of the prohibited activity, and;

5. Any other information necessary to full report and investigation of the matter.

Reports to Outside Officials

Any employee who is subjected to job related sexual harassment is entitled to protection under Title VII of the Civil
Rights Act of 1964 and the Oklahoma Anti-Discrimination Act. Likewise, a concerned employee may report an
allegation to both school officials and to the United States Equal Employment Opportunity Commission, or the
Oklahoma Human Rights Commission.




SEXUAL HARASSMENT (Cont.)

Good faith reporting of charges of sexual or other harassment will not result in reprisals or retaliation. Reprisals and
retaliation, due to a sexual harassment allegation, are prohibited.

Administrative Responsibility and Action

The Allen-Bowden School District is committed to promptly and thoroughly investigating all reports of harassing
conduct. When a report is received, the District will conduct a thorough and impartial investigation. To ensure
impartiality, no person who is the subject of a complaint shall conduct the investigation.

During and after the investigation, confidentiality shall be maintained, as far as reasonably possible; provided however,
nothing in this policy shall preclude public disclosure of any information of a personal or confidential nature during
the course of any suspension, dismissal, non-renewal hearing or resulting litigation.

After all facts and circumstances are reviewed, the District shall take any and all disciplinary actions to prevent further
harassment. Possible disciplinary or remedial actions include, but are not limited to: education, training and
counseling, transfer, and/or suspension of a student, and education, training, counseling, transfer, suspension and/or
termination of an employee.

Upon receipt of a formal or informal report of sexual or other harassment, the superintendent shall do the following as
quickly as possible:

1. Obtain an oral or written statement from the individual who allegedly was sexual harassed. The statement
should contain information necessary to conduct a full investigation of the matter. Relevant information
includes, but is not limited to: the name of the alleged harassing student, employee or board member; the
person(s) being harassed; the nature, context and extent of prohibited activity; the dates of the prohibited
activity; and the name of any witnesses;

2. Take appropriate and reasonable steps to separate and protect the individual who is allegedly being sexually
harassed from the alleged harasser, until the matter can be fully investigated and the appropriate remedial
steps taken;

3. Keep the individual who is allegedly being sexual harassed reasonably appraised, to the extent allowed under
federal and state privacy laws and regulations, of the investigation and the actions taken as a result of the
investigation;

4. Conduct a full and complete investigation, to the extent reasonably possible, regarding the alleged sexual
harassment. This investigation includes, but is not limited to: interviewing the allegedly harassed individual,
interviewing any witnesses, interviewing the alleged harasser, and reviewing supporting documents;

5. Review the facts of the investigation and take into account the totality of the circumstances. Nature, extent,
context and gravity of activities must be taken to account. Based on both the facts of the investigation and the
surrounding circumstances, the superintendent or board member shall take or recommend the taking of
appropriate measures. Appropriate measures include but are not limited to: suspension, demotion, forfeiture
of pay or benefits (as permitted by law), termination, or reassignment;
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6. Report the allegations to appropriate authorities, including law enforcement and the Department of Human
Services.

In instances where the report is received by a school official or board member, the report shall be promptly relayed to
the superintendent for investigation except in instances where the report names the superintendent as a person
responsible for harassment. In any instance in which the superintendent is deemed to have a conflict with regard to the
investigation of a report of harassment, the report may be conveyed to the school’s legal counsel for investigation or
for designation of an appropriate investigator.

REFERENCE: Title VII of the Civil Rights Act of 1964
29 CFR §1604.1, et seq.
34 CFR Part 106
20 USC §§1681-1688
29 USC §794
42 USC §§2000d-2000d-7
42 USC §§2000e-2000e-17
42 USC §2000e-2




FEDERAL PROGRAMS

COMPLAINT RESOLUTION

Any parent, individual, or organization with a complaint_that the district is violating a federal statute or regulation with
regard a federal program at ALLEN-BOWDEN Public Schools may make the complaint known to the superintendent
of schools in written form by filling out part I of the form, "Investigation Report on the Administration Federal
Program Activities." Within 30 days of receipt of the complaint, ALLEN-BOWDEN Public Schools will conduct an
investigation of the allegations. The investigation shall include opportunities for the complainant or the complainant's
representative to present evidence and question witnesses. Subsequent to the investigation, a report of findings will be
filed with the State Department of Education and the complainant.

If the complaint has not been resolved to the satisfaction of the complainant, a hearing shall be conducted by the
Board of Education within 30 days of receipt of written request for such a hearing. The hearing shall include
opportunities for the complainant or complainant's representative to present evidence and question witnesses.

The complainant has the right to appeal the decision of the ALLEN-BOWDEN Public Schools to the State Department
of Education, Compensatory Education Section, Oklahoma City, Oklahoma 73105.

A complaint made directly to the State Department of Education (SDE) without previously being filed with this school
district will be reviewed by the SDE to determine if an investigation is warranted by the SDE because of the
seriousness of the complaint or if the complaint shall be returned to the complainant to be filed with this school
district. Complaints forwarded to this district shall be investigated within 30 days of receipt of the complaint by this
district.

Legal reference: 34 C.ER. § 299.10




NONDISCRIMINATION

The Allen-Bowden Board of Education is committed to a policy of nondiscrimination in relation to race, color,
religion, sex, age, national origin, alienage, handicap, or veteran status. This policy will prevail in all matters
concerning staff, events, students, the public, employment, admissions, financial aid, educational programs and
services, facilities access, and individuals, companies, and firms with whom the board does business. Racial
discrimination shall include racial slurs or other demeaning remarks concerning another person's race, ancestry, or
country of origin and directed toward an employee, a student or a visitor.

The board directs the superintendent of schools to prepare necessary rules, regulations, and procedures to ensure that
all local, state, and federal laws, regulations, and guidelines are followed.

The following statement will be included in all course announcements, bulletins disseminated to all students, materials
used for recruiting or describing programs and training, application or enrollment forms, brochures, and catalogs:

"The Allen-Bowden Board of Education does not discriminate on the basis of disability, race, color,
religion, national origin, sex, age, veteran status, or gender "

When an open forum is created whereby non-curricular groups are allowed to meet on school premises Boy Scouts
and other designated youth groups will have equal access.

Inquiries concerning application of this policy may be referred to the superintendent who is the Title IX/504/ADA
Compliance Coordinator. Complaints may be filed at the superintendent’s office at 7049 Frankoma Road, Tulsa, OK
74131 or you may call 918-224-4440.

REFERENCE: Oklahoma Constitution, Article 1, Section 6
Title 6, Title 7, Civil Rights Act of 1964 as amended by the Equal Employment Opportunity
Act of 1972
Executive Order 11246, as amended by Executive Order 11375
Equal Pay Act, as amended by the Education Amendments of 1972
Rehabilitation Act of 1973, §504
Education for All Handicapped Children Act of 1975
Immigration Reform and Control Act of 1986
Americans With Disabilities Act of 1990, 42 U.S.C. §12101
Individuals With Disabilities Education Act, 20 USC §1400, et seq.
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Page 2 of 11 —U.S. Department of Education, Office for Civil Rights Discrimination
Complaint Form, Consent Form, and Complaint Processing Procedures

1. Name of person filing this complaint:
Last Name: First Name: Pronoun:
Address:
City: State: Zip Code:
Primary number: Alternate number:
Email Address:
2. Name of person discriminated against (if other than person filing). If the person discriminated

against is age 18 or older, we will need that person’s signature on this complaint form and the
consent/release form before we can proceed with this complaint. If the person is a minor, and
you do not have the legal authority to file a complaint on the student’s behalf, the signature of
the child’s parent, guardian, or other authorized legal representative is required.

Last Name: First Name: Pronoun:

Address:

City: State: Zip Code:

Primary Phone: Alternative Phone:

Email Address:

3. OCR investigates discrimination complaints against schools, colleges and universities,

institutions, and agencies which receive funds or other forms of financial assistance
from the U.S. Department of Education and against public educational entities and
libraries that are subject to the provisions of Title II of the Americans with Disabilities
Act. Please identify the institution or agency that engaged in the alleged
discrimination. If we cannot accept your complaint, we will attempt to refer it to the
appropriate agency and will notify you of that fact.

Name of Institution:

Address:

City: State: Zip Code:
Department/School:

4, The regulations OCR enforces prohibit discrimination on the basis of race, color,

national origin, sex, disability, or age. The regulations also ban retaliation against
persons who assert the right to be free from discrimination. Please note the following:

¢ Discrimination based on race, color, and national origin includes failure to
provide meaningful access to English learners and limited English proficient
parents and guardians, as well as discrimination based on shared ancestry or
ethnic characteristics or based on citizenship in a country with a dominant
religion.

Qur mission is to ensure equal access to education and to p te educational excellence nationwide through the
enforcement of civil rights.




Page 3 of 11 — U.S. Department of Education, Office for Civil Rights Discrimination
Complaint Form, Consent Form, and Complaint Processing Procedures

Discrimination based on race, color, and national origin also includes discrimination, including
harassment, because you and/or another individual are, for example, Jewish, Muslim, Arab,
Hindu, or Sikh; or based on other ethnic and religious characteristics. For example, individuals
who have been subjected to ethnic slurs (such as antisemitic or anti-Muslim harassment);
harassed for how they look, dress, or speak in ways related to their ethnic background (such as
skin color, religious attire, or language spoken); or stereotyped based on their perceived ethnic
characteristics.

¢ Discrimination based on sex includes discrimination based on sex stereotypes,
pregnancy or related conditions, sexual orientation, and gender identity, as well
as rules about parental, family, or marital status that treat people differently
based on sex.

o Discrimination based on disability includes discrimination against individuals
who have a physical or mental impairment that substantially limits a major life
activity, as well as individuals who have a record of or are regarded as having a
disability.

¢ Discrimination based on age does not limit protection against discrimination to
a certain age group (e.g., people over 40); however, there are a variety of

exceptions to the relevant Federal law that may permit age to be taken into
account.

o Retaliation refers to actions taken for the purpose of interfering with any rights
under the laws enforced by OCR, or because you made a complaint, testified, or
participated in any manner in an OCR proceeding.

Please indicate the basis of your complaint:

I:l Discrimination based on race (specify)

|:| Discrimination based on color (specify)

I:l Discrimination based on national origin (specify)

Our mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.
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Complaint Form, Consent Form, and Complaint Processing Procedures

D Discrimination based on sex (specify)

D Discrimination based on disability (specify)

I:I Discrimination based on age (specify)

I:l Retaliation because you filed a complaint or otherwise asserted rights

under laws enforced by OCR (specify)

I:I Violation of the Boy Scouts of America Equal Access Act (specify)

Our mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.
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5.

Date:

Please describe each alleged discriminatory act. For each action, please include the
date(s) the discriminatory act occurred, the name(s) of each person(s) involved and,
why you believe the discrimination was because of race, disability, age, sex, etc. Also
please provide the names of any person(s) who was present and witnessed the act(s)
of discrimination.

Do you have documents or written information that you think will help us to understand your
complaint?

o No

o Yes

If yes, please describe the documents or written information you have.

If OCR investigates your complaint, we may ask you to provide us the items you
describe above.

What is the most recent date you were discriminated against?

If this date is more than 180 days ago, you may request a waiver of the filing
requirement.

|:| I am requesting a waiver of the 180-day time frame for filing this complaint.

Please explain why did not file your complaint within 180 days.

Our mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.
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9. Have you complained about the allegations that you raise in this complaint to your
school, institution, or another organization or agency?

Oves Ono

Ifyes, have you complained about the allegations that you raise in this complaint
by:

filing an internal complaint or appeal with your school or institution?

1 participating in your school or institution’s grievance procedures?

participating in a due process hearing either at your school or institution, or
through another organization or government agency?

If you answered yes to any of the above questions, please describe the
allegations that you raised in an internal complaint or appeal, through your school or
institution’s grievance procedures, or in adue process hearing, identify the date you
complained about the allegations and where you made the complaint, and tell us
the status of the complaint, appeal, grievance procedures, or due process hearing.
If possible, please provide us with a copy of your complaint or grievance or appeal
or due process request and, if completed, the decision in the matter.

10. If the allegations contained in this complaint have been filed with any other Federal,
state or local civil rights agency, or any Federal or state court, please give details and
dates. We will determine whether it is appropriate to investigate your complaint
based upon the specific allegations of your complaint and the actions taken by the
other agency or court.

Agency or Court:

Date Filed:

Case Number or Reference:

Results of Investigation/Findings by Agency or Court:

QOur mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.
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11.  You do not need to have a lawyer to file a complaint with OCR; however, if you do have a lawyer,
OCR staff are required to communicate directly with your lawyer. If you have a lawyer
representing you in this matter, please provide the lawyer’s contact information.

Last Name: First Name:
Telephone: Email:
12. If we cannot reach you at your home or work, we would like to have the name and

telephone number of another person (relative or friend) who knows where and when
we can reach you. This information is not required, but it will be helpful to us.

Last Name: First Name:

Telephone: Email:

13.  Option to Participate in OCR’s Early Mediation Process

OCR provides an early mediation process as an opportunity for you and the recipient institution
to voluntarily resolve your complaint soon after you file it with OCR.

Mediation is a form of complaint resolution that OCR offers as an alternative to its investigative
process. Mediation is an informal process in which a staff member from OCR who is trained in
mediation assists the parties to reach a negotiated resolution of the complaint. The mediator
does not decide who is right or wrong and does not have the authority to impose a settlement on
the parties. Instead, the mediator helps the parties to find a mutually acceptable resolution to
your complaint. Mediation is a strictly voluntary process. If either party does not want to
participate in mediation, OCR will address the complaint through its regular processes.

Ifyou are interested in participating in the early mediation process, you must check the box
below. If you indicate your interest in early mediation by checking the box below and OCR
determines that your complaint is appropriate for this process, OCR will contact you and the
recipient institution and offer this resolution option. If the recipient agrees to participate in
early mediation, OCR will work with you and the recipient to achieve a mutually agreeable
resolution of your complaint. If the recipient does not wish to participate in early mediation,
OCR will proceed with its regular processing of your complaint. If you do not indicate your
interestin early mediation by checking the box below, early mediation will not be offered to
you and OCR will proceed with its regular processing of your complaint.

Iam interested in participating in early mediation (Please check box): —

NOTE: You MUST submit a signed Consent Form to OCR if you want to participate in early
mediation.

Our mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.
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14.  What would you like the institution to do as a result of your complaint
— what remedy are you seeking?

15.  We cannot accept your complaint if it has not been signed. Please
sign and date your complaint below.

{Date) (Signature)

{Date) (Signature of person in Item 2)

. Please mail or email the completed and signed Discrimination Complaint Form, your signed
( . consent form and copies of any written material or other documents you believe will help
OCR understand your complaint to the OCR Enforcement Office responsible for the state
where the institution or entity about which you are complaining is located. You can locate
the mailing information for the correct enforcement office on OCR’s website at

https://ocrcas.ed.gov/contact-ocr.

Qur mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rights.



CONSENT FORM - FOR DISCLOSING NAME AND OTHER PERSONAL INFORMATION
CONTAINED IN THE DISCRIMINATION COMPLAINT FORM TO OTHERS
(Please print or type except for signature line)

Your Name:

Name of School or Other Institution That You Have Filed This Complaint Against:

e The purpose of this consent form is for the Office for Civil Rights (OCR) to request your consent to
disclose your name and other personal information when OCR decides that doing so will assist in investigating and
resolving your complaint.

e For example, to decide whether a school discriminated against a person, OCR often needs to reveal that
person’s name and other personal information to employees at that school to verify facts or get additional
information. When OCR does that, OCR informs the employees that all forms of retaliation against that
person and other individuals associated with the person are prohibited. OCR may also reveal the person’s
name and personal information during interviews with witnesses and consultations with experts.

e If you do not consent to OCR disclosing your name or other personal information, OCR may decide
to close your complaint if OCR determines it is necessary to disclose such information in order to
determine whether the school discriminated against you.
NOTE: Ifyou file a complaint with OCR, OCR can release certain information about your complaint to the press or
general public, including the name of the school or institution; the date your complaint was filed; the type of
discrimination included in your complaint; the date your complaint was resolved, dismissed or closed; the basic
reasons for OCR’s decision; or other related information. Any information OCR releases to the press or general
public will not include your name or the name of the person on whose behalf you filed the complaint.
NOTE: OCR requires you to respond to its requests for information. Failure to cooperate with OCR’s investigation
and resolution activities could result in the closure of your complaint.

Please sign section A or section B (but not both) and return to OCR:
¢ Ifyou filed the complaint on behalf of yourself, you should sign this form.
e Ifyou filed the complaint on behalf of another specific person, that other person should sign this form.
EXCEPTION: If the complaint was filed on behalf of a specific person who is younger than 18 years old or a
legally incompetent adult, this form must be signed by the parent or legal guardian of that person.

e Ifyou filed the complaint on behalf of a class of people, rather than any specific person, you should sign the form.

A. Igive OCR my consent to disclose my name (and that of my minor child/ward on whose behalf the
complaint is filed) and other personal information contained in the Discrimination Complaint
Form to others for OCR’s investigation of, and enforcement activities related to, the
Discrimination Complaint Form.

Signature Date



B. Ido not give OCR my consent to disclose my name (and that of my minor child/ward on whose
behalf the complaint is filed) nor other personal information contained in the Discrimination
Complaint Form to others for OCR'’s investigation of, and enforcement activities related to, the
Discrimination Complaint Form. I understand that OCR may have to close my complaint.

Signature Date

I declare under penalty of perjury that it is true and correct that I am the person named above; and, if the complaint is filed by a parent or legal guardian on behalf of a
minor child/individual who has been declared to be incompetent due to physical or mental incapacity or age by a court of competent jurisdiction, that I am that
person’s parent or legal guardian. This declaration only provides consent for the disclosure of identity of the persons (and other individually identifiable information
about them contained in the Discrimination Complaint Form) and does not extend to any of the claims filed in the complaint.

Updated October 30, 2023



Updated July 2022

Excerpt from the Online Interactive Complaint Form

Race / Color / National Origin / Ethnicity / Shared Ancestry

Discrimination based on national origin includes discrimination based on the country, world region, or place
where a person or their ancestors come from; a person's limited English proficiency or English learner status; and
a person's actual or perceived shared ancestry or ethnic characteristics, including membership in a religion that
may be perceived to exhibit such characteristics (e.g., Hindu, Jewish, Muslim, and Sikh students). For more
information about race, color, and national origin discrimination, please visit www.ed.gov/ocr/frontpage/pro-
students/race-origin-pr.html.

Sex

Discrimination based on sex includes discrimination based on sex stereotypes, pregnancy or related conditions,
sexual orientation, and gender identity. Discrimination based on sex also encompasses rules about parental,
family, or marital status that treat people differently based on sex. For more information about sex
discrimination, please visit https://www2.ed.gov/policy/rights/guid/ocr/sexoverview.html.

Disability

A person with a disability is defined as any person who (i) has a physical or mental impairment, which
substantially limits one or more major life activities, or (ii) has a record of such impairment, or (iii) is regarded
as having such an impairment. Whether a person has a disability is determined without considering mitigating
measures. For more information about disability discrimination, please

visit www.ed.gov/policy/rights/guid/ocr/disability. html.

Our mission is to ensure equal access to education and to promote educational excellence nationwide through the
enforcement of civil rvights.
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